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Town of Gordonsville, Virginia 

Agenda Item Summary 

December 19, 2022 
 

 

 

BACKGROUND: 

 

The Town’s contract with Talbert & Bright for airport engineering consulting services expired in 

October. At their October meeting, Council acted to authorize the Town Manager to release a request 

for proposals for airport engineering consulting services for continued assistance with various capital 

projects at the Gordonsville Municipal Airport. 

 

At the November Council meeting, Council authorized the Town Manager to negotiate a contract with 

Talbert & Bright (TBI) for airport engineering consulting services for the Gordonsville Municipal 

Airport.  

 

Attached for Council’s consideration is a draft contract for engineering services from Talbert & Bright. 

This contract has the same provisions as the previous contract with TBI and has been revised to reflect 

the new contract term of one year with up to four one-year renewals. Also attached is Talbert & Bright’s 

current fee schedule; fees have increased approximately 20-25% since the first contract with TBI was 

signed in 2017. 

 

STAFF RECOMMENDATION: 

 

Staff recommends that Council authorize the Town Manager to sign the contract with Talbert & Bright 

for airport engineering consulting services for the Gordonsville Municipal Airport, as presented. 

 

MOTION FOR CONSIDERATION:  

“Motion to authorize the Town Manager to sign the contract with Talbert & Bright, as presented, for 

airport engineering consulting services for the Gordonsville Municipal Airport.” 

  

AGENDA ITEM 11d 

New Business 

AGENDA TITLE: 

Consideration of Authorization to Sign 

Airport Engineering Consulting Services 

Contract. 

  

PRESENTER:   

Mayor Robert Coiner  

 

  
DISPOSITION: 

[X] Action Required   [   ] For Discussion 

[   ] Consent Agenda   [   ] Closed Session 

[   ] Informational  

  

 

 

ATTACHMENTS:      

[X]  yes                       [   ]  no 
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This AGREEMENT is made by and between the Town of Gordonsville, Virginia, a political 

subdivision of the Commonwealth of Virginia, hereinafter called the OWNER and Talbert, Bright 

& Kane, Inc. (dba Talbert & Bright), a corporation organized and existing under the laws of the 

Commonwealth of Virginia, hereinafter called the ENGINEER. 

 

WHEREAS, the OWNER intends to commence airport development, improvements and/or other 

similar work for the Gordonsville Municipal Airport as may be mutually agreed to, hereinafter 

called the Project, and 

 

WHEREAS, the OWNER desires to engage a qualified and experienced engineer to perform 

professional engineering services and the ENGINEER has represented that it is qualified to provide 

such services and desires to do so. 

 

NOW THEREFORE, the OWNER and the ENGINEER, for the considerations hereinafter set 

forth, agree as follows: 

 

General 

 

For the purpose of this CONTRACT, the Town Manager is hereby designated as the OWNER's 

representative to act for the OWNER in giving approvals and authorizations for the OWNER as 

hereinafter required and set forth.  The ENGINEER will be notified in writing of any change in 

representation. 

 

This CONTRACT shall be in effect as of the date executed by both parties.  The initial term of the 

CONTRACT shall be one (1) year and shall automatically renew for four (4) additional one (1) 

year terms unless terminated by either party as described in SECTION VI, Part F. Termination of 

Contract. 

 

When mutually agreed by the OWNER and the ENGINEER, and after having received from the 

OWNER written approval of the ENGINEER's Work Authorization, including an estimated cost 

for specified services, the ENGINEER shall provide professional engineering services as described 

below. 

 

 

SECTION I - BASIC SERVICES 

 

A. Project Development Phase:   

 

 After authorization to proceed, the ENGINEER shall: 

 

1. Consult with OWNER, state and federal government agencies (when required) to clarify 

and define the requirements for the Project and review available data. 

 

2. Advise OWNER as to the necessity of OWNER's providing or obtaining from others data 

or services of the types described in Section II.  Assist the OWNER in contracting for such 

services. 
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3. Prepare preliminary design necessary to determine the type, size, and scope of the 

improvement Project based upon projected aviation activity and current airport standards 

in effect at the date of this Contract. 

 

4. Prepare preliminary cost estimate for the Project. 

 

5. Make minor revisions to the airport layout plan as necessary to reflect the details of the 

Project. 

 

6. Prepare applications for federal and/or state assistance grants for funding of the Project. 

 

7. Furnish copies of drawings, sketches, forms and reports as appropriate to the OWNER for 

submission to government agencies. 

 

8. Assist the OWNER in obtaining financing for project. 

 

9. Perform additional work as described and required by the Work Authorization(s). 

 

B. Design Phase:   

 

 After written authorization to proceed the ENGINEER shall: 

 

1. In consultation with the OWNER and other government agencies through conferences, 

meetings, or submission of preliminary reports as appropriate, determine the extent of the 

Project and the design criteria to be used in the final design. 

 

2. Prepare an engineer's report in accordance with FAA and/or DOAV criteria, which shall 

include but not necessarily be limited to: 

 

a. An analysis and reasons for the design choices; 

 

b. An analysis of the manner in which the work will be accomplished; and 

 

c. A project cost estimate based upon the final design. 

 

3. Advise the OWNER of needed special services as described in Section II and assist the 

OWNER in the evaluation and selection of other professionals to provide special services, 

such as soil borings, laboratory tests and surveys, or provide such services in accordance 

with this Contract and any related Work Authorization(s). 

 

4. Prepare final design, contract drawings, specifications and contract documents.  Prepare 

for review and approval by OWNER, its legal counsel and other advisors contract 

agreement forms, general conditions and supplementary conditions, and (where 

appropriate) bid forms, invitation to bid and instructions to bidders, and assist in the 

preparation of other related documents. 
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5. Assist OWNER in submitting appropriate documents to local, state and federal agencies 

for necessary approvals and permits. 

 

6. Assistance to the OWNER in obtaining bids, tabulations, and analysis of bid results, and 

furnishing recommendations in connection with the award of construction contracts. 

 

7. Perform additional work as described and required by Work Authorizations. 

 

C. Construction Phase:   

 

 During the Construction Phase, the ENGINEER shall provide the following services: 

 

1. Assistance in preparation of formal contract documents for the award of construction 

contract. 

 

2. Consult with and advise the OWNER and act as provided in the approved construction 

specifications and contract documents. 

 

3. Make visits to the site at intervals appropriate to the various stages of construction to 

observe as experienced and qualified design professionals the progress and quality of the 

executed work of Contractor(s) and to determine in general if such work is proceeding in 

accordance with the contract documents.  ENGINEER shall not be required to make 

exhaustive or continuous on-site observations to check the quality or quantity of such work.  

ENGINEER shall not be responsible for the means, methods, techniques, sequences, or 

procedures of construction selected by Contractor(s) or the safety precautions and 

programs incidental to the work of Contractor(s).  ENGINEER's efforts will be directed 

toward providing a greater degree of confidence for OWNER that the completed work of 

Contractor(s) will conform to the contract documents, but ENGINEER shall not be 

responsible for the failure of Contractor(s) to perform the work in accordance with the 

contract documents.  During such visits and on the basis of on-site observations, 

ENGINEER shall keep OWNER informed of the progress of the work, shall endeavor to 

guard OWNER against defects and deficiencies in such work and may disapprove or reject 

work failing to conform to the contract documents. 

 

4. Review and approve (or take other appropriate action in respect of) shop drawings and 

samples, the results of tests and inspections and other data which each Contractor is 

required to submit, but only for conformance with the design concept of the Project and 

compliance with the information given in the contract documents (but such review and 

approval or other action shall not extend to means, methods, sequences, techniques or 

procedures of construction or to safety precautions and programs incident thereto; 

determine the acceptability of substitute materials and equipment proposed by 

Contractor(s); and receive and review (for general content as required by specifications) 

maintenance and operating instructions, schedules, guarantees, bonds and certificates of 

inspection which are to be assembled by Contractor(s) in accordance with the contract 

documents. 

 



CONTRACT FOR ENGINEERING AND RELATED WORK 

TOWN OF GORDONSVILLE, VIRGINIA 

GORDONSVILLE MUNICIPAL AIRPORT 

 

 

 4 of 17 TALBERT & BRIGHT 

5. Review laboratory, shop and mill test reports and prepare a tabulation or summary of 

laboratory test results to assist in monitoring the quality of construction. 

 

6. Recommend to OWNER change orders and/or supplemental agreements to the 

construction contract incidental to existing field conditions or improvements in the project 

design.  Prepare estimates of cost or saving from proposed change order(s), prepare change 

order(s) along with basis for recommendation and negotiate on behalf of OWNER with the 

Contractor to arrive, if possible, at an appropriate compensation resulting from the 

proposed revisions.  The ENGINEER is not required by this provision to accomplish 

extensive design revisions and drawings resulting from a change in project scope or major 

changes in design concept previously accepted by the OWNER where changes are due to 

causes beyond the ENGINEER's control. 

 

7. Advise the OWNER of needed special services and assist the OWNER in acquisition of 

such services as appropriate. 

 

8. Based upon ENGINEER's on-site observations as an experienced and qualified design 

professional and on review of applications for payment and the accompanying data and 

schedules, determine the amounts owing to Contractor(s) and recommend in writing 

payments to Contractor(s) in such amounts; such recommendations of payment will 

constitute a representation to OWNER, based on such observation and review, that the 

work has progressed to the point indicated, that to the best of ENGINEER's knowledge, 

information and belief, the quality of such work is in accordance with the contract 

documents (subject to an evaluation of such work as a functioning project upon substantial 

completion, to the results of any subsequent tests called for in the contract documents, and 

to any qualifications stated in his recommendation), and that payment of the amount 

recommended is due Contractor(s); but by recommending any payment ENGINEER will 

not thereby be deemed to have represented that continuous or exhaustive examinations 

have been made by ENGINEER to check the quality or quantity of the work or to review 

the means, methods, sequences, techniques or procedures of construction or safety 

precautions or programs incident thereto or that ENGINEER has made an examination to 

ascertain how or for what purposes any Contractor has used the monies paid on account of 

the contract price, or that title to any of the work, materials or equipment has passed to 

OWNER free and clear of any lien, claims, security interests or encumbrances, or that 

Contractor(s) have completed their work exactly in accordance with the contract 

documents. 

 

9. Prepare OWNER's applications for partial and final payments for submission to 

government agencies. 

 

10. Conduct an inspection to determine if the Project is substantially complete and a final 

inspection to determine if the work has been completed in accordance with the contract 

documents and if each Contractor has fulfilled all of his obligations thereunder so that 

ENGINEER may recommend, in writing, final payment to each Contractor and may give 

written notice to OWNER and the Contractor(s) that the work is acceptable (subject to any 

conditions therein expressed), but such recommendation and notice shall be subject to the 

limitations expressed herein. 
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11. ENGINEER will prepare for OWNER, on request, a set of record drawing prints showing 

those changes made during the construction process, based upon the marked-up prints, 

drawings and other data furnished by Contractor(s) to ENGINEER and which ENGINEER 

considers significant. 

 

12. The ENGINEER shall not be responsible for the acts of omission of any Contractor, or 

subcontractor, or any of the Contractor(s) or subcontractor(s)' agents or employees or any 

other persons (except ENGINEER's own employees and agents) at the site or otherwise 

performing any of the contractor(s)' work; however, nothing contained herein shall be 

construed to release the ENGINEER from liability for failure to perform properly duties 

undertaken by the ENGINEER under this Contract. 

 

 

SECTION II - SPECIAL SERVICES 

 

At written request of the OWNER, the ENGINEER shall accomplish such special services as 

required by the OWNER to complete the project.  At the option of the OWNER, special services 

may be provided by the OWNER through contracts with other professionals or may be provided 

by the ENGINEER.  When the ENGINEER is requested to provide special services, such services 

may be provided by ENGINEER's own forces or through subcontracts with other professionals.  

Compensation for Special Services provided by ENGINEER shall be in accordance with one of 

the methods identified in Section V - Payment of Services.  Special services that may be requested 

include, but are not necessarily limited to the following: 

 

A. Land surveys as necessary to establish property boundaries required for property acquisition 

purposes or preparation of property maps. 

 

B. Soils and material investigations including test boring, laboratory testing of soils and materials, 

related analyses and recommendations. 

 

C. Engineering surveys (for design and construction) to include topographic surveys, base line 

surveys, cross section surveys, etc. 

 

D. Technical inspection of construction by full time Resident Project Representative, as required 

and approved by the OWNER.  When authorized by the OWNER the duties, responsibilities 

and limitations of authority shall be described in Section IV. 

 

E. Reproduction of additional copies of reports, contract documents and specifications above the 

specified number furnished in Basic Services. 

 

F. Assistance to the OWNER as expert witness in litigation arising from development or 

construction of the Project. 

 

G. The accomplishment of special surveys and investigations, and the preparation of special 

reports and drawings as may be requested or authorized in writing by the OWNER in 

connection with the Project. 
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H. Extra work created by design changes, after approval of plans and specifications by the 

OWNER FAA and/or DOAV, and beyond the control of the ENGINEER, that may be 

requested or authorized in writing by the OWNER in connection with the Project. 

 

I. Extra work required to revise or prepare contract documents, plans and specifications to 

facilitate the award of more than one construction contract, in the event the OWNER adopts 

such construction program. 

 

J. Services resulting from significant changes in extent of the Project or its design including, but 

not limited to, changes in size, complexity, OWNER's schedule, or character of construction 

or method of financing; and revising previously accepted studies, reports, design documents 

or contract documents when such studies, reports, design documents or contract documents 

when such revisions are due to causes beyond ENGINEER's control. 

 

K. Providing renderings or models for OWNER's use. 

 

L. Investigations involving detailed consideration of operations, maintenance and overhead 

expenses; providing value engineering during the course of design; the preparation of 

feasibility studies, cash flow and economic evaluations, rate schedules and appraisals; 

assistance in obtaining financing for Project; detailed quantity surveys of material, equipment 

and labor; and audits or inventories required in connection with construction performed by 

OWNER. 

 

M.  Additional or extended services during construction made necessary by (1) work damaged by 

fire or other cause during construction, (2) a significant amount of defective or neglected work 

of Contractor(s), (3) prolongation of the contract time of any prime contract by more than ten 

(10) days, (4) acceleration of the process schedule involving services beyond normal working 

hours, (5) default by Contractor(s), and (6) the furnishing of a resident project representative 

other than an employee of the Engineer. 

 

N. Preparation of operating and maintenance manuals; protracted or extensive assistance in the 

utilization of any equipment or system (such as initial start-up, testing, adjusting and 

balancing); and training personnel for operation and maintenance. 

 

O. Services after completion of the construction phase, such as inspections during any guarantee 

period and reporting observed discrepancies under guarantees called for in any contract for the 

Project. 

 

 

 

 

 

SECTION III - RESPONSIBILITIES OF THE OWNER 

 

As a party to this Contract, the OWNER shall: 
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A. Make available for ENGINEER's use all record drawings, maps, soil data, etc. 

 

B. Respond in a timely manner to submissions by ENGINEER providing approvals and 

authorizations as appropriate so that work may continue at a normal pace. 

 

C. Pay all costs associated with special services authorized by the OWNER, and all costs 

associated with obtaining bids from contractors. 

 

D. Furnish ENGINEER as required for performance of ENGINEER's basic services, data 

prepared by or services of others, including without limitation, core borings, probings and 

subsurface explorations, hydrographic surveys, laboratory tests and inspections of samples, 

materials and equipment; appropriate professional interpretations of all the foregoing; 

environmental assessment and impact statements; property, boundary, easement, right-of-way, 

topographic and utility surveys, property descriptions; zoning, deed and other land use 

restrictions; and other special data or consultations not covered herein; all of which 

ENGINEER may rely upon in performing his services. 

 

E. Arrange for access to and make all provisions for ENGINEER to enter upon public and private 

property as required for ENGINEER to perform his services. 

 

F. Examine all studies, reports, sketches, drawings, specifications, proposals and other documents 

presented by ENGINEER, obtain advice of an attorney, insurance counselor and other 

consultants as OWNER deems appropriate for such examination and render decisions 

pertaining thereto within a reasonable time so as not to delay the services of ENGINEER. 

 

G. Furnish approvals and permits from all governmental authorities having jurisdiction over the 

Project and such approvals and consent from others as may be necessary for completion of the 

Project. 

 

H. Provide such accounting, independent cost estimating and insurance counseling services as 

may be required for the Project, such legal services as OWNER may require or ENGINEER 

may reasonably request with regard to legal issues pertaining to the Project including any that 

may be raised by Contractor(s), such auditing services as OWNER may require to ascertain 

how or for what purpose any Contractor has used the monies paid to him under the construction 

contract, and such inspection services as OWNER may require to ascertain that Contractor(s) 

are complying with any law, rule or regulation applicable to their performance of the work. 

 

I. Give prompt written notice to ENGINEER whenever OWNER observes or otherwise becomes 

aware of any development that affects the scope of timing of the ENGINEER's services, or any 

defect in the work of Contractor(s). 

 

 

SECTION IV - RESIDENT PROJECT REPRESENTATIVE 

 

ENGINEER may furnish a Resident Project Representative, assistants and other field staff to assist 

ENGINEER in observing performance of the work of the Contractor. 
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Through more extensive on-site observations of the work in progress and field checks of materials 

and equipment by the Resident Project Representative and assistants, ENGINEER shall endeavor 

to provide further protection for OWNER against defects and deficiencies in the work; but, the 

furnishing of such services will not make ENGINEER responsible for or give ENGINEER control 

over construction means, methods, techniques, sequences or procedures or for safety precautions 

or programs, or responsibility for Contractor's failure to perform the work in accordance with the 

contract documents. 

 

The duties and responsibilities of the Resident Project Representative are limited to those of 

ENGINEER in ENGINEER's agreement with the OWNER and in the construction contract 

documents, and are further limited and described as follows: 

 

A. General 

 

Resident Project Representative is ENGINEER's agent at the site, will act as directed by and 

under the supervision of ENGINEER, and will confer with ENGINEER regarding his actions. 

Resident Project Representative's involvement in matters pertaining to the on-site work shall 

in general be with the ENGINEER and Contractor, keeping OWNER advised as necessary.  

Resident Project Representative's contact with subcontractors shall only be through or with the 

full knowledge and approval of Contractor.  Resident Project Representative shall generally 

communicate with OWNER with the knowledge of and under the direction of ENGINEER. 

 

B. Duties and Responsibilities of Resident Project Representative: 

 

1. Schedules:   

 

 Review the progress schedule, schedule of shop drawing submittals and schedule of values 

prepared by Contractor and consult with ENGINEER concerning acceptability. 

 

2. Conferences and Meetings:   

 

 Attend meetings with Contractor, such as pre-construction conferences, progress meetings, 

job conferences and other Project related meetings, and prepare and circulate copies of 

minutes thereof. 

 

3. Liaison: 

 

a. Serve as ENGINEER's liaison with Contractor, working principally through 

Contractor's superintendent and assist in understanding the intent of the contract 

documents; and assist ENGINEER in serving as OWNER's liaison with Contractor 

when Contractor's operations affect OWNER's on-site operations. 

 

b. Assist in obtaining from OWNER additional details or information, when required for 

proper execution of the work, according to the contract documents. 

 

4. Shop Drawings and Samples: 
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a. Record date of receipt of shop drawings and samples. 

 

b. Receive samples that are furnished at the site by Contractor, and notify ENGINEER of 

availability of samples for examination. 

 

c. Advise ENGINEER and Contractor of the commencement of any work requiring a 

shop drawing or sample if the submittal has not been accepted by the ENGINEER. 

 

5. Review of Work, Rejection of Defective Work, Inspections and Tests: 

 

a. Conduct on-site observations of the work in progress to assist ENGINEER in 

determining if the work is, in general, proceeding in accordance with the contract 

documents. 

 

b. Report to ENGINEER whenever Resident Project Representative believes that any 

work is unsatisfactory, faulty or defective or does not conform to the contract 

documents, or has been damaged, or does not meet the requirements of any inspections, 

test or approval required to be made; and advise ENGINEER of work that Resident 

Project Representative believes should be corrected or rejected or should be uncovered 

for observation, or requires special testing, inspection or approval. 

 

c. Verify that tests, equipment and systems startup, and operating and maintenance 

training are conducted in the presence of appropriate personnel, and that Contractor 

maintains adequate records thereof; and observe, record and report to ENGINEER 

appropriate details relative to tests, procedures, and startups. 

 

d. Accompany visiting inspectors representing public or other agencies having 

jurisdiction over the Project, record the results of the inspections and report to 

ENGINEER. 

 

6. Interpretation of Contract Documents:   

 

 Report to ENGINEER when clarifications and interpretations of the contract documents 

are needed and transmit to Contractor clarifications and interpretations as issued by 

ENGINEER. 

 

 

 

 

 

7. Modifications:   

 

 Consider and evaluate Contractor's suggestions for modifications in drawings or 

specifications and report with Resident Project Representative's recommendations to 

ENGINEER.  Transmit to Contractor decisions as issued by ENGINEER. 

 

8. Records: 
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a. Maintain at the job site orderly files for correspondence, reports of job conferences, 

shop drawings and samples, reproductions of original contract documents including all 

work directive changes, addenda, change orders, field orders, additional drawings 

issued subsequent to the execution of the Contract, ENGINEER's clarifications and 

interpretations of the contract documents, progress reports, and other Project-related 

documents. 

 

b. Keep a diary or log book, recording Contractor hours on the job site, weather 

conditions, data relative to questions of work directive changes, change orders or 

changed conditions, list of job site visitors, daily activities, decisions, observations in 

general, and specific observations in more detail as in the case of observing test 

procedures; and send copies to ENGINEER. 

 

c. Record names, addresses and telephone numbers of all Contractors, subcontractors and 

major suppliers of material and equipment. 

 

9. Reports: 

 

a. Furnish ENGINEER periodic reports as required of progress of the work and of 

Contractor's compliance with the progress schedule and schedule of shop drawings and 

sample submittals. 

 

b. Consult with ENGINEER in advance of scheduled major tests, inspections or start of 

important phases of the work. 

 

c. Draft proposed change orders and work directive changes, obtaining backup material 

from Contractor and recommend change orders, work directive changes, and field 

orders to ENGINEER. 

 

d. Report immediately to ENGINEER and OWNER upon the occurrence of any accident. 

 

10. Payment Requests:   

 

 Review applications for payment with Contractor for compliance with the established 

procedure for their submission and forward with recommendations to ENGINEER, noting 

particularly the relationship of the payment requested to the schedule of values, work 

completed and materials and equipment delivered at the site but not incorporated in the 

work. 

 

11. Certificates, Maintenance and Operations Manuals:   

 

 During the course of the work, verify that certificates, maintenance and operation manuals 

and other data required to be assembled and furnished by Contractor are applicable to the 

items actually installed and in accordance with the contract documents, and have this 

material delivered to ENGINEER for review and forwarding to OWNER prior to final 

payment for work. 
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12. Completion: 

 

a. Before ENGINEER issues a Certificate of Substantial Completion, submit to 

Contractor a list of observed items requiring completion or correction. 

 

b. Conduct on-site review in the company of ENGINEER, OWNER and Contractor and 

prepare a final list of items to be completed or corrected. 

 

c. Observe that all items on final list have been completed or corrected and make 

recommendations to ENGINEER concerning acceptance. 

 

C. Limitations of Authority of the Resident Project Representative: 

 

1. Shall not authorize any deviation from the contract documents or substitution of materials 

or equipment, unless authorized by ENGINEER and OWNER. 

 

2. Shall not exceed limitations of ENGINEER's authority as set forth in the contract 

documents. 

 

3. Shall not undertake any of the responsibilities of Contractor, subcontractors or Contractor's 

superintendent. 

 

4. Shall not advise on, issue directions relative to or assume control over any aspect of the 

means, methods, techniques, sequences or procedures of construction unless such advice 

or directions are specifically required by the contract documents. 

 

5. Shall not advise on, issue directions regarding or assume control over safety precautions 

and programs in connection with the work. 

 

6. Shall not accept shop drawing or sample submittals from anyone other than Contractor. 

 

7. Shall not authorize OWNER to occupy the Project in whole or in part. 

 

8. Shall not participate in specialized field or laboratory tests or inspections conducted by 

others except as specifically authorized by ENGINEER and OWNER. 

 

 

SECTION V - PAYMENT OF SERVICES 

 

The OWNER agrees to compensate the ENGINEER for services performed in accordance with 

one of the following methods as hereinafter set forth.  The method of payment and the amount for 

specified services shall be detailed in a Work Authorization, which shall be prepared by the 

ENGINEER and submitted to the OWNER for review and approval.  The receipt of an approved 

Work Authorization will constitute the ENGINEER's Notice-to-Proceed. 
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The ENGINEER is not to undertake any work prior to the receipt of an approved Work 

Authorization executed and approved by the OWNER. 

 

A. Methods of Payment:   

 

 One or more of the following methods of payment shall be used and the method for each phase 

of the work shall be stated in the appropriate Work Authorization: 

 

1. Fixed Fee (Lump Sum): 

 

For work that can be defined and delineated in advance, payment to the ENGINEER will be 

made on the basis of a fixed fee.  The agreed fee shall represent full payment for all payroll, 

overhead, profit, and other direct non-salary expenses.  The fixed fee will neither increase nor 

decrease unless there should be a change in the scope, complexity, or duration of the work.  In 

that event, the fixed fee would be subject to renegotiation. 

 

2. Cost Plus A Fixed Fee: 

 

Under this method of payment, the ENGINEER's compensation will be equal to the hours 

expended on a Project times the rates established in a Work Authorization; direct non-salary 

expenses; and a fixed fee. 

 

B. Terms and Conditions:   

 

The basis of compensation described is based upon the following conditions: 

 

1. Time charged to the Project by ENGINEER personnel will include the time that the 

applicable employees are engaged in actual work on the Project at the ENGINEER’S 

office, at the site of the Project, or travel status in connection with the Project. 

 

2. Only the personnel needed and required to accomplish the services in keeping with the 

prescribed schedule shall be assigned to the Project.   

 

3. ENGINEER may not assign personnel classifications to the project that differ significantly 

from those originally anticipated and outlined in the Work Authorization without 

authorization from OWNER. 

 

4. Charges will not be made to the Project during periods of sickness, vacation or at any other 

times when personnel assigned are not gainfully employed on the work. 

 

C. Payment Schedule: 

 

Invoices shall be due and payable within 30 days after the date of invoice.  A service charge 

of one (1) percent per month shall be added to all overdue accounts.  Service charges are not 

DOAV eligible costs. 
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SECTION VI - MISCELLANEOUS PROVISIONS 

 

A. Estimates:   

 

 Since the ENGINEER has no control over the cost of labor and materials or over competitive 

bidding market conditions, the estimates of construction cost provided for herein are to be 

made on the basis of experience and qualifications, but the ENGINEER does not guarantee the 

accuracy of such estimates as compared to the Contractor's bids of the Project construction 

cost. 

 

B. Extra Work:   

 

 It is mutually understood and agreed that the OWNER will compensate the ENGINEER for 

services resulting from significant changes in general scope of the Project or its design, 

including but not necessarily limited to, changes in size, complexity, Project schedules, 

character of construction, revisions to previously accepted studies, reports, design documents 

or contract documents and for preparation of documents for separate bids, when such revisions 

are due to causes beyond the ENGINEER's control and when requested or authorized by the 

OWNER.  Extra work may also include special services as identified in Section II - Special 

Services.  Compensation for extra work and any associated special services shall be in 

accordance with one of the methods identified in Section V - Payment of Services.   

 

C. Reuse of Documents:   

  

 All documents, including drawings and specifications prepared by ENGINEER pursuant to 

this Contract, are and remain property of OWNER and are instruments of service in respect of 

the Project.  They are not intended or represented to be suitable for reuse by OWNER or others 

on extensions of the Project or on any other Project.  Any reuse without written verification or 

adaptation by ENGINEER for the specific purposes intended will be at OWNER's sole risk 

and without liability or legal exposure to ENGINEER; and OWNER shall indemnify and hold 

harmless ENGINEER from all claims, damages, losses and expenses including attorney's fees 

arising out of or resulting therefrom, to the extent allowed under state law.  Any such 

verification or adaptation will entitle ENGINEER to further compensation at rates to be agreed 

upon by OWNER and ENGINEER.  Notwithstanding these provisions the OWNER shall be 

provided upon request a reproducible copy of any drawing produced under this Contract at the 

cost of reproduction. 

D. Responsibilities of the Engineer: 

 

1. The ENGINEER shall be responsible for the professional quality, technical accuracy, 

timely completion, and the coordination of all designs, drawings, specifications, reports, 

and other services furnished by the ENGINEER under this Contract. 

 

2. Approval by the OWNER, FAA or DOAV of drawings, designs, specifications, reports 

and incidental engineering work or materials furnished hereunder shall not in any way 

relieve the ENGINEER of his responsibility for the technical adequacy of his work. 
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3. ENGINEER shall maintain all required records for three years after the OWNER makes 

final payment and all other pending matters are closed. 

 

E. Period of Services: 

 

1. The provisions of this Section and the various rates of compensation for ENGINEER's 

services provided for elsewhere in this Contract have been agreed to in anticipation of the 

orderly and continuous progress of the Project through completion of the construction 

phase. ENGINEER's obligation to render services hereunder will extend for a period that 

may reasonably be required for the design, award of contracts and construction of the 

Project.   

 

2. If OWNER has requested significant modifications or changes in the extent of the Project, 

the time of performance of ENGINEER's services and his various rates of compensation 

shall be adjusted appropriately and may only be authorized with prior written consent of 

OWNER. 

 

3. If OWNER fails to give prompt written authorization to proceed with any phase of services 

after completion of the immediately preceding phase, ENGINEER may, after giving thirty 

(30) days written notice to OWNER, suspend services under this Contract. 

 

4. If ENGINEER'S services for design or during construction of the Project are delayed or 

suspended in whole or in part for reasons beyond ENGINEER's control, ENGINEER shall 

on written demand to OWNER (but without termination of this Contract) be paid as 

provided for in Section V - Payment of Services.  If such delay or suspension extends for 

more than one year for reasons beyond ENGINEER's control, or if ENGINEER for any 

reason is required to render services more than one year after substantial completion, the 

various rates of compensation provided for elsewhere in this Contract shall be subject to 

an increase not to exceed 10 percent per year. 

 

F. Termination of Contract 

 

1. This Contract may be terminated in whole or in part in writing by either party in the event 

of substantial failure by the other party to fulfill its obligation under this Contract through 

no fault of the terminating party provided that no such termination may be affected unless 

the other party is given: 

 

a. Not less than ten (10) calendar days written notice of intent to terminate; and 

 

b. An opportunity for consultation with the terminating party prior to termination. 

 

2. If the termination is due to failure to fulfill the ENGINEER's obligations, the OWNER may 

take over the work and prosecute the same to completion by contract or otherwise. In such 

case, the ENGINEER shall be liable to the OWNER for any additional cost occasioned to 

the OWNER thereby. 
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3. If, after notice of termination for failure to fulfill contract obligations, it is determined that 

the ENGINEER had not so failed, the termination shall be deemed to have been effected 

for the convenience of the OWNER. 

 

4. The OWNER may, by written notice, terminate this contract in whole or in part at any time 

for the OWNER's convenience.   

 

5. Upon receipt of a termination notice, the ENGINEER shall promptly discontinue all 

services affected (unless the notice directs otherwise) and deliver or otherwise make 

available to the OWNER copies of all data, drawings, specifications, report estimates, 

summaries, and such other information and materials as may be accumulated by the 

ENGINEER performing this Contract, whether completed or in process. 

 

6. If this Contract is terminated by either party, the ENGINEER shall be paid for services 

rendered and any expenses incurred prior to termination in addition to termination 

settlement costs reasonably incurred by the ENGINEER relating to commitments that have 

become firm prior to termination.   

 

a. If the termination of the Contract occurs at the conclusion of one phase and prior to 

authorization of the OWNER to begin the next phase, payment by the OWNER for the 

completed phase shall be considered full compensation due the ENGINEER.   

 

b. If Contract is terminated by the OWNER for default of the ENGINEER, the amount 

due the ENGINEER may be adjusted to the extent of any additional cost incurred by 

the OWNER as a result of the ENGINEER's default. 

 

c. If the termination is for the convenience of the OWNER, an equitable reduction in the 

contract price shall be made, but no amount shall be allowed for anticipated profit on 

unperformed services. 

 

7. The rights and remedies of the OWNER provided in this clause are in addition to any other 

rights and remedies provided by law or under this contract. 

 

 

 

 

G. Remedies:   

 

Except as may be otherwise provided in this Contract all claims, counter claims, disputes and 

other matters in question between OWNER and the ENGINEER arising out of or related to 

this Contract or the breach thereof will be decided by arbitration if the parties hereto mutually 

agree, or in a court of competent jurisdiction within the state in which the OWNER is located. 

 

 

SECTION VII – MANDATORY STATE PROVISIONS 

 

A. Non-Discrimination 
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During the performance of this AGREEMENT, ENGINEER agrees that it will not discriminate 

against any employee or applicant for employment because of race, religion, color, sex, or 

natural origin except where religion, sex, or natural origin is a bona fide occupational 

qualification reasonably necessary for the normal operation of ENGINEER.  ENGINEER 

agrees to post in conspicuous places available to employees and applicants for employment 

notices setting forth the provisions of this non-discrimination clause.  ENGINEER in all 

solicitations or advertisements for employees placed by or on behalf of ENGINEER will state 

that it is an equal opportunity employer.  ENGINEER will include the provisions of this 

paragraph in every sub-contract or purchase order of over $10,000.00 so that the provisions 

will be binding upon each subcontractor or vendor.  The County of Warren does not 

discriminate against faith-based organizations. 

 

B. Drug-Free Workplace 

 

1. During the performance of this AGREEMENT, ENGINEER agrees to (i) provide a drug-

free workplace for ENGINEER's employees; (ii) post in conspicuous places, available to 

employees and applicants for employment, a statement notifying employees that the unlawful 

manufacture, sale, distribution, dispensation, possession, or use of a controlled substance or 

marijuana is prohibited in ENGINEER's workplace and specifying the actions that will be 

taken against employees for violations of such prohibition; (iii) state in all solicitations or 

advertisements for employees placed by or on behalf of ENGINEER that ENGINEER 

maintains a drug-free workplace; and (iv) include the provisions of the foregoing clauses in 

every subcontract or purchase order of over ten thousand dollars ($10,000), so that the 

provisions will be binding upon each subcontractor or vendor. 

 

2. For the purposes of this section, "drug-free workplace" means a site for the performance 

of work done in connection with a specific contract awarded to a ENGINEER in accordance 

with this chapter, the employees of whom are prohibited from engaging in the unlawful 

manufacture, sale, distribution, dispensation, possession or use of any controlled substance or 

marijuana during the performance of the AGREEMENT. 

 

C. Compliance with Immigration Laws 

 

ENGINEER agrees and represents that it does not now, nor will it during the performance of 

this AGREEMENT, knowingly employ an unauthorized alien as defined in the federal 

Immigration Reform and Control Act of 1986. 

  

D. ENGINEER Authorized to Transact Business in Virginia 

 

During the performance of this AGREEMENT, ENGINEER agrees to be authorized to transact 

business in the Commonwealth of Virginia as a domestic or foreign business entity if so 

required by Title 13.1 or Title 50 of the Code of Virginia (1950), as amended, or as otherwise 

required by law. 
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IN WITNESS WHEREOF, the parties hereto have made and executed this Contract as of the date 

and year written below. 

      

OWNER:   ENGINEER: 

TOWN OF 

GORDONSVILLE, VIRGINIA   TALBERT & BRIGHT 

 

 

BY:    BY:  
 (Signature)    (Signature) 

 

TITLE:    TITLE: Vice President 

 

DATE:    DATE: 

 

 

 

 

WITNESS:    WITNESS: 

 

 
 (Signature)    (Signature) 

 



Position Bill Rate

Principal 260.00
Project Manager 230.00

Project/Grant Administrator 160.00

Engineer I 85.00
Engineer II 110.00
Engineer III 130.00
Engineer IV 150.00
Engineer V 172.00

Planner I 75.00
Planner II 85.00
Planner III 95.00
Planner IV 120.00
Planner V 150.00
Senior Planner 210.00

Senior Designer 140.00

Technician I 65.00
Technician II 71.00
Technician III 84.00
Technician IV 94.00
Technician V 105.00

Admin I 58.00
Admin II 64.00
Admin III 70.00
Admin IV 75.00
Admin V 80.00

Effective September 1, 2022
STANDARD BILLING RATES

TALBERT & BRIGHT - Chesterfield, VA

(Adjusted Annually)
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